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FOREWORD This Indian Standard was adopted by the Bureau of Indian Standards, after the draft finalized by the Documentation and Information Sectional Committee had been approved by the Management and Systems Division Council. Union catalogue is an essential reference tool for ascertaining the availability of periodicals in different libraries. It plays an important role in formulating acquisition policy of periodicals. Standardization of items in layout of a union catalogue will facilitate resource sharing, nationalize acquisition and centralized bibliographic control of periodical publication.
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Indian Standard
LAYOUT OF AN ENTRY IN A UNION CATALOGUE OF PERIODICAL PUBLICATION
1 SCOPE

b)

Title contains the name of the issuing bo~ Include the name of the issuing body in the title when the title as it appears on the source, contains the name of the issuing body and the name is linguistically inseparable. Examp[es 1) Proceedings Congress 2) of the Indian Science

This standard specifies essential items of information to be covered in layout of an entry in union catalogue of periodical publications and recommends a sequence in which they should be given.
1.1 1.2 This standard does not cover periodicals electronic form.

in

2 REFERENCES The following standards contain provisions which, through reference in the text, constitute provision of this standard. At the time of publication, the editions indicated were valid. All standards are subject to revision and parties to agreements based on this standard are encouraged to investigate and apply the most recent editions of the standards indicated below: IS No, 796:1966 10101:1982 Title Glossary of cataloging terms (jkt revision ) Guide for international standard serial numbering ( ISSN ) c)

Journal of Indian Mathematical Society

Title contains generic terms When the information on the title source includes a generic term such as bulletin, journal, transactions, proceedings, newsletter, report, etc, or its equivalent in other languages, and that generic term is linguistically separated tlom the issuing body, the key title should be rendered as in the generic term followed by the name of the issuing body. The generic terms is separated from the name of the issuing body by a space hypen space. Examples 1) Bulletin-Indian 2) Geological Association Journal - British Medical Association

3 TERMINOLOGY For the purpose of this standard definitions given in IS 796 shall apply. 4 ITEMS
OF INFORMATION CATALOGUE ENTRY 4.1 Key Title 4.1.1 Key titles are entered as per the examples given IN A UNION

d)

Issuing body not part of key title When a title is issued by the issuing body but the same can stand independently, the name of the issuing body is not attached with the title, The name of the issuing body, if necessary, may be individualized by adding the name of the @ace of its location separated by a comma, Examples 1) Indian Journal of Pure and Applied Mathematics ( Indian National Science Academy, New Delhi ) 2) Pramana ( Indian Academy of Sciences, Bangalore )

below. In case there is more than one titleunder the same name, a qualifier is attached to make each one of them unique, The titles of languages other than English are rendered in reman script but titles in nonroman script alphabets are romanized, 4.1.2 Article appearing in the beginning of a title shall be dropped if it is not an essential part of the title, 4.1.3 The following are the examples of different forms of titles: a) Unique title Use the title as it appears on the source. Examples 1) Dataquest 2) Scientific American e)

Key title starting with numeric form Such titles are to be rendered as such, but their alphabetic sequence is determined based on spelling out the numbers. Examples 1) 3 D Education 2) 2001

IS 15283:2003 The former is to be alphabetized as, Three D Education, whereas the latter as, Two thousand and one for alphabetical sequence. Tities having various sequences Various sections, parts and supplements etc are to be kept as a part of the main title, but are shown separately. Examples 1) Indian Journal Section A 2) Indian Journal Section B of Chemistry of Chemistry -- -- a) Journal Canadian de Genetique de Cytologic. See Canadian Journal of Genetics and cytology. Journal of the American Medical Association. See JAMA.

b)

4,3 Sponsor A body responsible for the publication is treated as its sponsor. It can be an institution, society, government, university department, etc. Name of the sponsoring body, wherever available shall be given in circular brackets if it does not occur in continuation of the title on the title page. A maximum of two sponsors shall be given. Examples 1) Indian Journal of Medical Research ( Indian Council of Medical Research, New Delhi) 2) Indian Journal of Agricultural Economics ( Indian Society of Agricultural Economics, Mumbai )

Similarly 1) Proceedings of Indian National Science Academy -- Part A 2) Pr~ceedings of Indian National Science Academy -- Part B

Variant titles If the title has undergone changes during the course of its life, the entries are to be made under the latest title. The changes and variant titles to be reflected through cross reference entries. Examples 1) DST earlier published its newsletter under the title `NIS SAT Newsletter' till volume No. 13, 1994. The same is now being published as `Information Today and Tomorrow' since volume No. 14, 1995. This will be entered.as `NISSAT Newsletter' see `Information Today and Tomorrow'. Similarly 2) Earlier name of the publication `Library science with a slant to documentation and information' was `Library science with a slant to documentation' ( till volume No. 36, 1999 ). Hence its entry will be `Library science with a slant to documentation', see `Library science with a slant to documentation and information'.
Titles/Alternate Titles

4.4 Imprint covers place of publication, starting volume/ 4.4.1 It issue number and year of starting of the publication. The place name should be given as given on the publication. If the same publisher brings the same periodical from different countries then address of the concerned country shall be given. 4.4.2 Volume numbers and years of the periodicals are shown immediately after the place of publication. Currently published title is shown by -- ( dash ), whereas the ceased titles are indicated by recording their starting and closing volume numbers/issues followed by the respective years for the same. Examples 1; 1927-- The title commenced publication in 1927 and is still current, 1-73; 1866-1939; 74, 1946 -- The title started in 1866, remained suspended between volumes 73 ( 1939) and 74 ( 1946 ), is still current. 1-20/3; 1960-79 -- The title started in 1960 with volume 1 and stopped after issue No. 3 of volume 20 in 1979. In case of any doubt regarding the volume number or the year, query sign ( ? ) is given at the specified place. 4.5 ISSN ( International Standards Serial Number) International Standards Serial Number ( ISSN ), a unique identification number as per IS 10101, shall 2

4.2 Cross Reference

Whenever alternate titles occur they have to be mentioned separately for identification and `See also' reference should be given to link the respective titles. Acronym titles, titles in different languages or script are covered in this category. This provides additional access point for search. Some examples of cross reference titles are given below:

IS 15283:2003 be given. ISSN is to be taken as an element if it is available on the periodical. 4.6 Bibliographic Note missing volumes/issue numbers etc, is indicated within strokes, and the incomplete volumes or years are given in the parenthesis. Example 40MPU1A 2, 1958 --/33-38/31, 39,41 shows that the holding of Institute of Armament Technology in Pune for the specific title is available from volume 2 of corresponding year 1958 and is still being subscribed in the library. But volume number 33 to 38 are missing in the library. Similarly volume numbers 31, 39 and41 are also available but are incomplete. Missing volume numbers are to be specified wherever possible within parenthesis. 4.9 Mode of Receipt When a periodical is received by airmail by any particular library the same shall be indicated by a symbol ( say* ) against the library. 5 SEQUENCE OF INFORMATION ITEMS IN A UNION CATALOGUE The following sequence of information items maybe adopted for a layout of entry in the union catalogue: a) c) d) e) o g) h) j) Key title, Sponsor, Imprint, lSSN, Bibliographic note, Library symbols, Holdings, and Mode of receipt.

lfthe title is continued from some other publication or it is split into various sections, series or parts, amalgamated with, the immediate preceding and succeeding information is noted with a view to establish relationship between various tiles as `contd from' or `split from' or `amalgamates' or `amalgamated with'. Similarly the note in the previous title will be `contd as' or `split into', etc. 4.7 Library Symbols For convenience in the representation in union catalogue participating libraries are assigned abbreviations, symbols/codes on the principles of geographical contiguity, subject specification and types of Iibraries. A system based pin code maybe worked out for representation of libraries. For example the first two letters shall be numeric digits based on the states being represented as in PIN ( Postal Index Number). This shall be further individualized by the first letter of the name of the state. The next two letters shall be first two letters of the city name, whereas the last two letters shall be used to individualize the library. Examples 1) Asiatic Society in Mumbai -- 40 MMUAS 2) Asiatic Society in Kolkata -- 70 WKOAS

b) Alternate titles ( where available),

4.8 Holdings Holding information of a periodical is indicated by volume/issue numbers with their corresponding years. For a periodical currently subscribed, a dash (--) is given immediately after the year preceded by volume number/issue number. Information about the

Bureau of Indian Standards

BIS is a statutory institution established under the Bureau of Indian Standards Act, 1986 to promote harmonious development of the activities of standardization, marking and quality certification of goods and attending to connected matters in the country.
Copyright

BIS has the copyright of all its publications. No part of these publications maybe reproduced in any form without the prior permission in writing of BIS. This does not preclude the free use, in the course of implementing the standard, of necessary details, such as symbols and sizes, type or grade designations. Enquiries relating to copyright be addressed to the Director (Publications), BIS.
Review of Indian Standards

Amendments are issued to standards as the need arises on the basis of comments. Standards are also reviewed periodically; a standard along with amendments is reaffirmed when such review indicates that no changes are needed; if the review indicates that changes are needed, it is taken up for revision. Users of Indian Standards should ascertain that they are in possession of the latest amendments or edition by referring to the latest issue of `BIS Catalogue' and `Standards : Monthly Additions'. This Indian Standard has been developed from Dcrc : No, MSD 5 ( 197 ).
Amendments Issued Since Publication

Amend No.

Date of Issue

Text Affected

BUREAU OF INDIAN STANDARDS
Headquarters: Manak Bhavan, 9 Bahadur Shah Zafar Marg, New Delhi 110002 Telephones: 3230131,3233375,3239402 Regional Offices: Central: Manak Bhavan, 9 Bahadur Shah Zafar Marg NEW DELHI 110002 Eastern: 1/14 C. I. T. Scheme VII M, V. I. P. Road, Kankurgachi KOLKATA 700054 Northern: SCO 335-336, Sector 34-A, CHANDIGARH 160022 Southern: C. 1.T. Campus, IV Cross Road, CHENNAI 600113 Western : Manakalaya, E9 MIDC, Marol, Andheri (East) MUMBA1400 093 Telegrams: Manaksanstha ( Common to all offices) Telephone 3237617 { 3233841 3378499,3378561
{ 3378626,3379120

603843
{ 602025

2541216,2541442
{ 2542519,2541315

8329295,8327858 { 8327891,8327892

BANGALORE. BHOPAL. BHUBANESHWAR. COIMBATORE. Branches : AHMADABAD. FARIDABAD. GHAZIABAD. GUWAHATI. HYDERABAD. JAIPUR. KANPUR. LUCKNOW. NAGPUR. NALAGARH. PATNA, PUNE. RAJKOT. THIRWANANTHAPURAM.
Printed at New India Printing Press, Khurja, India

